Regulations and Procedures for Academic Leave and Credit Transfer 
from International Institutions for Outbound Exchange Students from the Faculty of Arts

Students who qualify for the outbound exchange program and are requesting an academic leave of absence and credit transfer must meet the requirements and adhere to the procedures as follows: 
1. The student must be a student of Chulalongkorn University and must not be on academic probation during one’s semester or year abroad. While on academic leave, the student is required to pay the tuition fee at Chulalongkorn University for the semester(s) spent abroad at the host university.

[bookmark: _heading=h.gjdgxs]2. The student must have studied at Chulalongkorn University for at least 2 semesters and, upon completing the semester(s) abroad, must return to study at Chulalongkorn University for at least 1 semester before their graduation. 

3. Prior to their departure abroad, the student’s academic program must submit the following three documents to the International Affairs Committee: 
· The Credit Transfer Request form with the list of courses that the student wishes to request credit transfer for (Transferred credits must not exceed 25% of all credit required to complete the program)
· The credit conversion document for the host university that has been approved by the International Affairs Committee
· The academic calendar of the host institution

Once the credit transfer request is approved by the International Affairs Committee and the Faculty Administrative Board, the student must sign the Regulations and Procedures for Academic Leave and Credit Transfer document (this document). Students will also need to prepare their own Outbound Exchange Learning Agreement to bring with them to the host university. 

4. Upon arrival at the host university, the student must acquire the signature of the academic advisor or exchange coordinator at the host university (and university seal, if available) on the Outbound Exchange Learning Agreement form. Students must submit the completed form to the Section of International Affairs (at exchange.artschula@gmail.com) within one month after the semester starts at the host university.

5. If the student wishes to or needs to change the course(s) that they are taking at the host university, the student must (1) notify and obtain permission from the student’s academic program and the International Affairs Committee; and (2) submit the Course Change Request form and obtain final approval from the Faculty Administrative Board at least one month before the final exam at the host university. If the student does not submit the Course Change Request form within the specified time frame, the credit transfer process will only consider the courses that have been approved by the Faculty Administrative Board. In the event that the courses in the academic transcript from the host university do not match the approved courses, it may result in the student receiving a U or F grade.

6. After completing the semester(s) abroad, once the student’s academic transcript from the host university is available, the student’s academic program at the Faculty of Arts must submit the academic transcript and the credit transfer report to the International Affairs Committee and the Faculty Administrative Board. 

Grades earned at the host university will not be included in the calculation of the GPAX at Chulalongkorn University (unless explicitly specified in the Agreement with the host university). 

The grade earned at the host university that must be at least C (or equivalent*), which will appear as S in the Chulalongkorn University transcript. 

The grade earned at the host university that is lower than C (or equivalent)* will be assigned a U, which means the student will not receive Honors of any kind upon their graduation. 

*Grades/Evaluations that are equivalent to C for each host university are specified in the credit conversion documents approved by the International Affairs Committee and the Faculty Administrative Board. 

7. All disputes, controversies or claims arising in connection of this announcement shall be resolved by the decision of the Dean of the Faculty of Arts. 
Note: The requirements and procedures above are based on the Chulalongkorn University regulations on credit transfer from international institutions for undergraduate courses 2013 (2556 BE) and the Faculty of Arts announcement on regulations and procedures for credit transfer from international institutions for undergraduate courses 2024 (2567 BE). 
I understand and will strictly abide by the regulations and procedures for credit transfer of the Faculty of Arts.
 
Student’s signature:  ___________________________________________

(___________________________________________)

Student ID:  ___________________________________________

Date: ___________________________________________
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